CASE MANAGER 
A West Los Angeles, nonprofit community social servive agency is seeking an organized, motivated and professional candidate for a FULL TIME  position providing office and field-based outreach, case management and mental health services to adults and older adults, many who are homeless or at risk of incarceration, coping with a full spectrum of DSM diagnoses. The individual will provide case management and mental health services as part of a multi-disciplinary team.  Duties include treatment planning, implementation and documentation of delivered services. 
QUALIFICATIONS & RESPONSIBILITIES:

· BA/BS in psychology, social work, counseling or related field 

· Able to coordinate medical follow-ups for clients with concurrent conditions

· Able to provide life skills training

· Able to search, arrange and coordinate client housing placements
· Able to document provided services in an accurate, thorough, and timely manner                according to contract and agency documentation standards
· Able to follow detailed instructions and independently complete assigned tasks
· Must demonstrate effective interpersonal, oral, and written communication skills 
· Ability to collaborate effectively in a team setting

· Ability to perform basic computer skills required for an electronic health record
· Able to consistently maintain agency productivity standards
· Evidence of clear criminal record, eligibility to claim Medi-Cal, and proof of valid  

                California Driver’s License (background check required)
· Other duties may be assigned as needed
· Experience serving the homeless population helpful 
This is a Full Time position with a 37.5 hour work week; the agency is currently open for services M-F, 9-5pm and one weekday evening until 8pm.

